
Maintenance
Keeping Templates RelevantKeeping templates relevant

is like sharpening a pencil

It ensures precision and 
clarity in every use.
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Outdated templates slow teams 
down and increase risk 
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TEMPLATE DOCUMENTATION

Store templates in one place

Provide a template usage guide with instructions, 
examplesand common use cases

Include a "dos and don'ts" section for modifications

Implement version control to ensure accessibility to 
the latest versions

Set clear permissions to maintain security and 
accountability
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MONITORING TRENDS AND 

ARCHIVING

Regularly review tools like Google Trends , Events 
or industry reports

Conduct frequent reviews to refresh or retire 
outdated templates

Schedule check-ins to 
update as processes evolve
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How do we streamline processes 

and reduce manual work?
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Reduce manual work 
wherever possible

AIMING FOR THE RIGHT LEVEL OF 

AUTOMATION

How to Implement Automation:
Use tools to automate repetitive tasks
Automate updates when policies / regulations change
Deploy AI-powered text analysis to automatically detect 
outdated language and suggest updates.

Benefits of Automation
Ensures uniformity across templates
Reduces manual workload, saving time and costs
Minimizes human errors & ensures compliance



© Copyrights 2025 – All Rights Reserved by Succesphire GmbH

Need guidance? 

Reach out & let’s find the 
best solution together!

Global Clients across various industries from midsize to large organizations 
- up to 35 Billion EUR Clients Revenue -

+16
Years of Legal Tech 

experience

+20 
Knowledge in 

different Industries
 

Service Portfolio
Legal Transformation
CLM Selection Partner
Legal Tech Consulting 
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